Partnership for Missouri Heritage Cultural Inventory Survey Instrument by Missouri State Museum

 Cultural Inventory Survey 
 
Describing Your Institution  
1. Which of the following most closely describes your institution?  
 
 Check all that 
apply  
Of the options 
selected, which one 
most describes 
your organization?  
Please select one. 
a. History Museum   
b. Historic House/Site   
c. Historical/Genealogical Society   
d. Natural History Museum   
e. Art Museum   
f. City or County Museum   
g. Library/Special Collections   
h. Archives   
i. Science/Technology Center   
j. Children’s Museum   
k. Other (specify)    
 
 
 
2. Which of the following most closely describes your institution’s governance or governing 
structure? (Choose one) 
a. College, university or other academic entity 
b. Non-profit, non-governmental organization or foundation 
c. Private/business/For profit 
d. Federal 
e. State 
f. Local (County, municipal or other) 
 
 
 
 Describing Your Collections  
 
3. Which of the following collection types does your institution hold?  
 
 Check all 
that apply  
Which one 
makes up the 
largest percent 
of your 
collection?  
Please select 
one. 
a. Archaeological Specimens    
b. Art objects/paintings/sculptures   
c. Arms and weaponry   
d. Ceramics and glass   
e. Moving Image (Film)/Recorded Sound collections   
f. Archival or library special collections   
g. Furniture/wood collections   
h. Ethnographic collections (such as Native American)   
i. Natural History collections   
j. Digital material/electronic records collections   
k. Musical instruments   
l. Photographic Collections   
m. Science/Technology/Industrial/Farming materials   
n. Textiles and costumes   
o. Living and/or Natural Science Collections   
p. Other historic objects (please specify) 
 
  
 
 
 
4. How much of your collection do you have documents/records for? 
a. All  
b. Nearly all  
c. About half 
d. Some  
e. None  
 
5. How much of your collection is on exhibit?  
 a. All 
b. Nearly all 
c. About half 
d. Some  
e. None 
 
6.  Does your institution have separate buildings for exhibits and storage? 
a. Yes 
b. No 
 
7. Does your institution have off-site storage? 
a. Yes 
b. No 
 
 
Describing Environmental Control and Protection 
 
8. Does your facility have the ability to control TEMPERATURE  in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
 
9. Does your facility have the ability to monitor TEMPERATURE in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
 
10. Does your facility have the ability to control HUMIDITY in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
    
 
11. Does your facility have the ability to monitor HUMIDITY in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
  
12. Does your facility have the ability to control LIGHTING in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
13. Does your facility have the ability to monitor LIGHTING in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
 
14. Does your institution have a security system … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
15. Does your institution have fire suppression systems in … 
 
 Almost 
All 
Some None 
Storage areas  О О О 
Exhibition areas  О О О 
 
 
Planning  
 
 Yes No Not 
sure 
16. Does your institution have a written 
emergency/disaster plan that includes collections? (if 
yes, then go to next question; if no, skip to question 
18) 
   
17. If you have a written emergency/disaster plan, is 
your staff trained to carry it out? 
   
18. Are copies of vital collections records kept off-site?    
19. Does your institution have a preservation plan? (A 
document that describes a multi-year course of 
action to meet your institution’s overall preservation 
needs for the collection)  
   
 
 
  
Resources  
 
20. In the past five years has your institution applied for and/or received grants or assessments from the 
following programs?  Please mark one response per row.   
  
 Not 
Aware 
Not 
applied 
Have 
Applied 
Have 
Received 
a. Conservation Assessment Program 
(through Heritage Preservation) 
 
    
b. Museum Assessment Program (through 
American Association of Museums) 
 
    
c. Conservation Project Support (through 
Institute for Museum and Library Services) 
 
    
d. Historical Records Grant Program 
[Missouri Historical Records Advisory 
Board (MHRAB)] 
 
    
e. National Historical and Publications 
Records Commission (NHPRC) 
 
    
f. Local Records Preservation Program 
(LRPG)  
 
    
g. Missouri Humanities Council 
 
    
h. American Association for State and Local 
History 
    
i. LSTA (Library Services and Technology 
Act), MDH (Missouri Digital Heritage), or 
other Missouri State Library grants 
    
j. Other (specify):  
 
 
    
 
21. How many months of the year is your institution open to the public?  
 
 
22. What is your institution’s annual operating budget? 
a. Under $10,000 
b. $10,001-25,000 
c. $25,001-75,000 
d. $75,001-150,000 
e. $150,000-$500,000 
 f. More than $500,000 
 
 
23. How many staff are currently employed in your institution: 
 
 Zero  1-5  6-10 11-20 21-30 31+ 
Full-time paid       
Part-time paid       
Full-time unpaid       
Part-time unpaid       
 
 
Basic Information About the Institution 
 
24. Name of institution 
 
 
25. Address (Street, City, Zip)  
 
 
26. Phone (10 digits please, extension can be up to 5 numbers)  
 
 
27. Email (please use format:  name@domain.xyz)  
 
 
28. Website 
 
  
 
 
Basic Information About You (Person Completing the Survey) (Optional)  
This information will only be used if there is a need to follow up with questions regarding your responses 
in this survey.  
 
1. Name  
 
2. Phone number (10 digits please, extension can be up to 5 numbers) 
 
3. Email (please use format:  name@domain.xyz) 
 
 
 
Is there is any other information you would like to share about this topic?   
 
 

